S4 Prelims – January 2012 –Final (13/12/11)
	Date
	Period
	Subject
	Level
	Time
	Exam Length
	Location
	Number Sitting
	Invigilation
	Notes

	Mon 12/12/11
	3
	HE
	Gen/Credit Practical
	11.00 - 12.15
	1hr 15 mins
	G27
	10
	Tutor: G27- L Cook
Prd 3:  G27 – L Cook
	Displace and cover L Cook Tutor, Displace and cover Half of LC Class Prd 3

	Thurs 15/12/11
	3
	HE
	Gen/Credit Practical
	11.00 - 12.15
	1hr 15 mins
	G27
	10
	Tutor: G27- L Cook
Prd 3:  G27 – L Cook
	Displace and cover L Cook Tutor, Displace and cover Half of LC Class Prd 3

	Tues 17/1/12
	3
	Music
	SG General
	11.10 - 12.10
	1hour
	Hall 
	73
	Tutor: Hall -  J Brand, D Muir 

Prd 3 : Hall- J Brand, J Boardman, 
                     F Chapman

	Tutor: Cover: J Brand

	 
	5&6
	Craft & Design
	SG General
	2.25 - 3.25
	1hour
	Hall
	 59
	 2.25-2.40:  Hall – J Brand,  S Brown
Prd 6 – Hall:  A Lamb, B Jack


	

	
	1 & 2
	Chemistry
	General
	9.15 - 10.45
	1hr 30mins
	Hall
	54
	Prd 1: Hall-J Martin, J Harkness
Prd 2: Hall- J Breakenridge, I McMillan

	

	Wed 18/1/12


	3 & 4


	Geography
	General
	11.15 - 12.40
	1hr 25mins
	Hall
	80
	Prd 3: Hall-  D Jamieson, A Barclay,


    E McCann

Prd 4: Hall – J Harkness, D Muir, G Craik

	

	
	5 & 6
	Modern Studies
	General
	1.55 - 3.25
	1hr 30 mins
	Hall
	 47
	Prd 5: Hall -  A Craw, J McEwen
Prd 6: Hall – K Stewart, N Wallace


	

	
	1 & 2
	English
	SG Writing  F/G/C
	9.00 - 10.15
	1 hr 15mins
	Hall + T1
	S4 - 163 S3 - 30
	Prd 1:Hall – L Brown, N Wallace,

                    L McCulloch, E Macgregor,                   
    E Lockhart

Prd 1:  T1 – C Forrest
Prd 2: Hall -  J Harkness, C McClune, 
                     L Russell, G Atkinson,
                     K Anderson

Prd 2: T1 –   A Johnstone

	

	Thurs 19/1/12
	3 & 4
	Craft & Design
	SG Credit
	11.55-12.55
	1hour
	Hall
	59
	Prd 3: Hall-  I Wallace, K Anderson 
Prd 4: Hall – A Lamb, B Jack


	

	
	5 & 6
	English
	G/C Reading
	1.45 - 3.25
	1hr 40 mins
	Hall + G45
	S4 - 77      S3 - 30
	Prd 5: Hall- L Brown, S Watson, 


  J Brockway, D Muir, J Couper

Prd 5: G45- B Mahon

	

	
	
	English
	F/G Reading
	1.45 -3.25
	1hr 40mins
	Hall
	S4 - 86
	Prd 6:  Hall-  M Downie, A Craw, D Scott, 
     A Gallacher, C Campbell

Prd 6: G45- I Black

	

	Date
	Period
	Subject
	Level
	Time
	Exam Length
	Location
	Number Sitting
	Invigilation
	Displaced Classes

	
	1 & 2
	History
	General
	9.15-10.45
	1hr 30mins
	Hall
	96 
	Prd 1: - Hall – L Johnston*, D le Vin*,


       K Gallacher*
Prd 2:   Hall- J Harkness, V Maxwell,


     K Anderson*

	

	Fri 20/1/12
	3 & 4
	PE
	Foundation
	11.10- 12.10
	1hour
	Hall
	48
	11.10-12.10: Hall-  M Downie, 


              K Gallacher


	Tutor: Cover K Gallacher 

	
	5 & 6


	Maths
	General 
	1.45 - 3.30
	P1-35mins  P2-55mins


	Hall
	164
	Prd 5: Hall- C McClune, G Cooper,


   L Brown, L McCulloch,


   E Lockhart

Prd 6: Hall- L Brown, N Wallace, 


   A Barclay*, J Breakenridge*,


  J Brown,
	

	
	1
	Maths
	Credit Paper 1
	9.00 - 9.55
	55mins
	Hall
	56
	Prd 1: Hall – S Telford, B Mahon

Prd 2: Hall S Telford, J McEwen
	

	Mon 23/1/12
	3
	HE
	General
	11.10-12.10
	1hour
	Hall
	20
	11.10-12.10: Hall- L Cook


	Cover Tutor- L Cook

	
	5 & 6
	Bus Man
	Int 1
	2.10 - 3.25
	1hr 15mins
	Hall
	34
	Prd 5: Hall – G McClymont
Prd 6 : Hall – S Brown
	

	
	1 & 2
	Maths
	Foundation
	9.00 - 10.20

(Pupils to be kept in Hall until 10.20)
	P1 -20 mins  P2 - 40mins
	Hall
	100
	  Prd 1: Hall- C McClune, D Muir, L Brown, 

  Prd 1: S3 -  S Watson,  

             S5-   B Mahon,
             S6 – J Brockway
	

	Tues 24/1/12
	 
	 
	Credit Paper 2
	9.00 - 10.20
	1hr 20mins
	S3, S5, S6
	56
	  9.50-10.20: Hall – W Coombes*, D Muir, 

                              J Brand*
   Prd 2:  S3 -   G Law*, 

               S5 –  C Neill*, 

               S6 -   S Stainthorpe*

	

	
	3
	PE
	General
	11.00 - 12.10
	1hour 5mins
	Hall
	73
	11.00-12.10: Hall-   E McCann, M Downie, 
               K Gallacher


	Tutor: Cover K Gallacher

	
	5 & 6
	HE
	Credit
	1.45 - 3.00
	1hr 15mins
	Hall
	20
	Prd 5:  Hall – L Cook,  B Jack

Prd 6: Hall -  A Craw, I Paterson
	

	
	 
	Graph Comm
	General
	1.45-3.15
	1hr 30 mins
	Hall
	39


	 

	

	
	1 & 2
	Music
	SG Credit
	9.00 - 10.00
	1hour
	Hall 
	 
	Prd 1: Hall- J Brand, J Boardman

Prd 2: Hall – F Chapman, N Wallace

	

	Wed  25/1/12
	3 & 4
	Biology
	SG General
	11.15 - 12.45
	1 hour 30mins
	Hall
	93
	Prd3 : Hall -J Breakenridge, 

                   D Le Vin, J Brown, A Barclay*,      
   A Cowan
	

	
	
	Biology
	Int 1
	11.15 - 12.45
	1hour 30mins
	Hall
	40
	Prd 4: Hall- J Breakenridge, S Stainthorpe*, 
                   B Jack*, G Craik, D Le Vin

	

	
	5 & 6
	Biology
	SG Credit
	1.55 - 3.25
	1hour 30mins
	Hall
	93
	1.50-2.40: Hall- G Cooper*, L McCulloch*    
         J Martin
Prd 6:  Hall- K Anderson, H Logan,
                    M Downie

	

	Date
	Period
	Subject
	Level
	Time
	Exam Length
	Location
	Number Sitting
	Invigilation
	Displaced Classes

	
	1 & 2
	History
	Credit
	9.00 - 10.45
	1hr 45mins
	Hall
	56 
	Prd 1: Hall -  L Brown, G Cooper, 


     C McClune

	

	
	 
	 
	Foundation
	9.00-10.00
	1hour
	Hall
	40 


	 Prd 2: Hall – J Harkness, V Maxwell,


     J Martin 
	

	Thurs 26/1/12
	3 & 4
	Geography
	Credit
	11.00 - 1.00
	2hours
	Hall
	53 
	Tutor: Hall – D Le Vin, S Speight, S Brown
Prd 3: Hall – D Le Vin, S Stainthorpe, 


    S Speight
	

	
	 
	 
	Foundation
	11.00 - 12.05
	1hr  5 mins
	Hall
	27 
	Prd 4: Hall – K Anderson, S Brown

	

	
	5 & 6
	PE
	Credit
	2.20-3.25
	1hr  5 mins
	Hall
	25
	Prd 5: Hall – M Downie
Prd 6: Hall – E McCann
	

	
	1 & 2
	Modern Studies
	Credit
	9.00 - 11.00
	2hrs
	F39
	20
	Prd 1: F39 – A Craw 
9.45-10.45: Hall– J Harkness
Prd 2: F39– J Brown
Interval: F39 – D Muir
	Prd 2 J Harkness class covered by K Stewart in Room F38

	
	
	
	Foundation
	9.45-10.45
	1hr
	Hall
	25

	
	

	Fri   27/1/12
	3 & 4
	Chemistry
	Credit
	11.25-12.55
	1hr 30 mins
	Hall
	54
	Prd 3: Hall – A Gibbard, J Brand
Prd 4: Hall -  S Telford , A Cowan 
	

	
	5 & 6
	Physics
	General
	1.55 - 3.25
	1hr 30 mins
	Hall
	55
	Prd 5: Hall – G Cooper, D Muir, J Martin
Prd 6:  N Clarkson, D Jamieson, J Brown
	

	
	 
	
	Int 1
	1.55 -3.25
	1hr 30mins
	Hall
	18
	 
	

	
	1 & 2
	Administration
	Int 1
	9.00 - 10.45
	1hr 45mins
	F30, F31
	38
	Prd 1: F30 – I McMillan,
           F31 -  S Telford* ,

           Hall    D Le Vin, E McCann
	

	Mon 30/1/12
	 
	Physics
	Credit
	9.00 -10.45
	1hr 45mins
	Hall
	55
	 Prd 2: F30–  G Cooper*,

           F31 -  J McEwen, 

           Hall -  A Cowan, S Brown
	

	
	3 & 4
	Computing
	Foundation
	11.10 - 12.10
	1hr 
	Hall
	18
	Tutor: Hall – I McMillan – 

Prd 3: Hall – L Brown
	Cover Tutor I McMillan

	
	5 & 6
	Drama
	Int 1
	 1.45- 3.30
	1hr 45mins
	Hall
	7 
	Prd 5: Hall – A Beynon
Prd 6: Hall – N Wallace
	

	
	 
	 
	Int 2
	 1.45- 3.30
	1hr 45mins
	Hall
	 11
	 
	

	
	1 & 2
	RMPS
	Int 1
	9.00 - 10.00
	1 hr
	Hall
	 33
	Prd 1: Hall - A Johnstone, J Breakenridge
Prd 2: Hall – J Harkness, S Speight
	

	
	 
	 
	Int 2
	9.00 - 10.20
	1hr 20mins
	Hall
	 9
	 
	

	Tues 31/1/12
	
	German 
	General/Credit
	11.10 - 12.55
	1hr 45mins
	Hall
	15
	Tutor: Hall – A Chistyakova, D Muir
Prd 3: Hall – J Martin, A Craw

	Cover Tutor A Chistyakova

	
	3 & 4 
	French
	General/Credit
	11.10 - 12.55
	1hr 45mins
	Hall
	21
	Prd 4: Hall - A Chistyakova, M Downie

	

	
	 
	 
	Foundation/General
	11.10 - 12.40
	1hr 30 mins
	Hall
	5
	
	

	
	5 & 6
	Computing
	General
	1.45 - 2.50
	1hr 5 mins
	Hall
	69
	Prd 5: Hall – I McMillan, S Stainthorpe 
Prd 6: Hall – S Stainthorpe, G Craik

	Cover Prd 5 Unit IMcM


* Teachers freed to invigilate by exams, possibly at other times in the week, or by amalgamating classes.   NB Teachers in italics are covering from non-contact time.

NOTES FOR PRINCIPAL TEACHERS CURRICULUM AND INVIGILATORS:

1. Principal Teachers Curriculum should ensure that all exam papers, together with appropriate instructions, are handed into the school office in advance of the exam. They should also ensure that all necessary materials and equipment are available. While most pupils with Additional Assessment Arrangements are accommodated separately from others doing the exam, depending on the arrangement, this may not always be the case e.g. for a pupil who may only get extra time, use of a dictionary and extra time, use of ICT etc. Where pupils with an Additional Arrangement are sitting the examination with others who do not, Principal Teachers should make sure that invigilators are made fully aware of the pupils and the nature of the arrangement. If available, Principal Teachers Curriculum should assist at the start of exams for their subjects to check that there are no unexpected issues and, particularly where large numbers of candidates are involved, assist in the issue of papers and equipment.
2. Teachers highlighted in bold are responsible for getting papers from the school office, issuing them and/or returning them to the school office at the end of the exam. Where an exam starts during a period and the member of staff in bold has an S4 class at the start of the period, they should arrange, where necessary, appropriate cover with M Heughan to allow them to set out exam papers etc.
3. Invigilators should be at the exam area promptly.  In particular, invigilators who are starting exams should be at the exam area in time to issue exam papers etc prior to the start of the exam, though the time available for the exam and note 5 below should be taken into account.

4. Janitors are responsible for setting up desks and chairs in the Hall and in any rooms used for exams.  The cooperation of class teachers in getting classes to assist with this, particularly when rooms are not empty immediately prior to an examination, is appreciated.  When, due to access difficulties, janitors have had to move furniture earlier in the day or during the previous day, desks should be left set out in “examination format” until the relevant exam has taken place.

5. Where exams are timetabled to finish 15minutes or less before the end of a period, pupils should stay in the examination room until the end of the period. 

Where exams are timetabled to finish more than 20 minutes before the end of a period, pupils should be instructed to return to their normal classes.  

6. Invigilators should look carefully at the length of the exam and the timetabled start and finish  times to identify how long they have at the start of the exam to get papers etc issued and to get pupils in and settled, also taking into account note 5 above.
7. For exams which begin at, or near, the start of a period (i.e. where it will not have been possible to register pupils in their normal classes at the start of the period), subject teachers should, when exam scripts are returned to the subject areas, check for absentees and inform the school office of the name and Tutor Group of any absentees and the period(s) they were absent. It would be helpful if this could be done as soon as possible after the exam.
8. At the start of the exam, invigilators should:



inform pupils:




- that mobile phones MUST be switched off




- (for exams in the Assembly Hall, bags MUST be left at the back)




-  any specific instructions from subject areas about e.g; 




- the details pupils must write on their answer papers  (e.g. Teacher name etc), or 
       

               
- specific technical instructions about the exam e.g. optional questions etc
 


- the time the pupils are actually starting the examination and  the length of time the pupils have to complete the exam


warn pupils that: 

 


-  there must be no communication with other pupils until after scripts have been collected in at the end of the exam




-  pupils must keep their eyes on their own papers throughout the exam



-  pupils who finish the exam within the allocated time should use any remaining time to check answers carefully

-  any pupil breaching rules for behaviour during the exam will be given one warning.  Any further misbehaviour will result in them being removed from    the exam and subject to disciplinary procedures, which will include contact with parents and may include disqualification from the exam and/or sitting other exams outwith the normal school day. This would be in addition to any sanctions resulting from the type of misbehaviour during the exam.
9. Invigilators starting an exam which runs into the next period should ensure that they pass on to invigilators in the succeeding period details of; the time the exam started, the length of the exam and the time it is due to finish (if possible, invigilators should check that the timepieces being used are at the same time).
